Vacancy for the role of ‘Assistant Editor’
Journal of Hand Surgery (European Volume)

Background:

This position has a one-year tenure (extendable) and is available from 1st March, 2021. The successful applicant will work with the team of five Editors under the guidance of the Editor in Chief.
A considerable amount of work goes into the reviewing, editing and final preparation of each article for publication. The role of the journal is expanding. At present, the final preparation work is done mainly by the Editors and includes detailed checks of the references, format for tables, figures and grammatical errors. Once the papers are accepted, there is very little room for changes as they have to fit a certain layout, and also to avoid any delays to publication. 
The post of the Assistant Editor is to help share the workload and to maintain the standards of the Journal, to produce high quality articles. 

Duties:

1. The Assistant Editor (AE) will help the handling editors to check and edit any parts of the submission which the handling editor has decided to ask for “major revision” or “provisional acceptance” and AE will return the edited papers to the handling editor. The handling editors can ask for AE’s participation at any stages before passing it to the Editor-in-Chief.

2. AE will work under direction of handling editors. The handling editors will pass the edited paper to the Editor-in-Chief for final approval for acceptance. 
3. The editing roles of the AE will be directed by the handling editors, which include those of text length and contents, figures and tables and references.

4. It is anticipated there will be two to three full length articles a week on average to help edit and check. 

5. Edit papers in a timely manner.
6. Assist in other roles of the journal, where necessary, such as editing online materials or organizing/participating in online events, e.g., webinars, lectures, or discussion as assigned by the Editor-in-Chief.
The AE will perform editorial work and communicate with editors using the journal’s online Editorial Manager system.
Attendance at the annual Editorial board meetings (held during FESSH congresses) is desirable but not compulsory.
The post is supported throughout by the Editorial team particularly the Journal Manager and the Editors who will willingly provide assistance and guidance as required with managing the processes and making decisions.
The initial appointment of this post is 1 year, extendable for up to 3 years by mutual agreement. There will be an appraisal after the first 6 months and yearly thereafter assessing performance based upon response times and quality of editing.
Personal Specification
1. Must have been served as a current or past member of the Editorial Board of the Journal of Hand Surgery (European Volume) or an equivalent journal or as a highly rated reviewer or a statistical advisor of the Journal.
2. Be able to commit the equivalent of at least three hours per week on a regular basis to editorial duties.
3. Possess an adequate understanding of written English language and grammar to fulfil this editing role. Editors who are not native English speakers will be supported by the editorial team.
4. Knowledge of basic statistical analysis is desirable and expertise in proper presentation of tables and figures is required. 

5. Be familiar with the submission guidelines for the Journal, as well as maintaining the standards, with reference to the following articles:
a. Hooper G. Tables and charts in the Journal. J Hand Surg Eur. 2019, 44: 436-8.
b. Tang and Giddins. Why and how to report surgeon’s levels of expertise. J Hand Surg Eur. 2016, 41: 365-6.
c. Hooper et al. Clarity and brevity: writing an article for this Journal. J Hand Surg. Eur. 2017, 42: 231-9.
Remuneration
1. The present stipend of an Assistant Editor is £5,000 per annum. 

Benefits of Post
1. This is a post that offers insight into the work that goes into the preparation of each article, from submission to acceptance. 
2. This post offers a lot of learning experience in advancing an academic career and understanding the journal’s standard of presentations, format, and editing.

3. The post is very advantageous to those who are considering becoming an Editor of the Journal in future years. It is hoped that the successful AE will be appointed for several years and will become an Editor in the future.
4. It is also advantageous to those who might wish to apply to the Committee of Management of the Journal of Hand Surgery (European Volume) in the future.
If interested, please complete the attached expression of interest form and return to editor@journalofhandsurgery.com as soon as possible and no later than the closing date of midnight on 31st January 2021. The Editor-in-Chief is very happy to discuss the post further with prospective applicants. Contact should be made initially by email: editor@journalofhandsurgery.com.
Expression of Interest

Assistant Editor, Journal of Hand Surgery
	Name
	

	Email address
	

	Town/City/Country
	

	
	

	
	

	
	

	
	a) 

	
	

	Particular areas of expertise in Hand Surgery
	

	Organisational skills (20 word max)


	

	What technical skills do you possess which would be beneficial to this role; especially use of manuscript tracking systems, like Editorial Manager, and software for editing and producing graphics.

 
	

	Personal statement (200 words max)

	

	Are you able to commit a minimum of three hours every week to this role? Please comment on how you will fit this role into your workload.
	

	Please list your other significant commitments during 2021 (with dates) beyond your normal clinical duties – e.g. clinical/medical director, head of department, positions with National/International Societies
	


Professional information

Please include a CV with your completed expression of interest form which clearly shows your publications; your journal experience in any type of role (editor, editorial board member, reviewer, statistical advisor); the journals for which you have held these roles.  
Please send completed form and your CV by email to editor@journalofhandsurgery.com with 
“Assistant Editor - Expression of Interest” in the subject line.



Closing Date – midnight 31st January, 2021
